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G4 reported the Library
Circulation Calendar is Expired!

« The following slide provides instruction for modifying and resetting
the library Circulation CalendarAll Borrowers.

« The accompanying video will demonstrate how to manage the
library calendar.

« This video will play for 06:40 minutes, there is audio.

Time saving features and more
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Create, modify or reset the library calendar

Define Circulation Calendars

—

| & BackOffice

Self-Circulation

x Log OffiGluit Program

Re-Enter Account Humber

Library Resource Management Systems, Inc

Time saving features and more

G4 Library Archive Management System | x|

in one ormore bo
Click OK and proceed to Borrower
Management - Search/EdittPromote Groups
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The Calendar Last Day is how aged.
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What do | name my Calendar?

Default

Unless you require multiple calendars to suit your special needs, we
recommend to keep it simple and have a single Calendar named
“Default”.

This approach will simplify and eliminate the need to enter a

calendar name within other areas of the library program.

v Borrower Management - Search Edit/Promote Groups will require
the addition of the calendar name “Default”. Each Borrower
Group should be associated to the Default calendar.

v Use the Action Menu to Set the Group Calendar
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http://www.screencast.com/users/g3erSzerlong/playlists/New Playlist

